[image: image1.png]FAIRTRADE




The Fairtrade Foundation

Application Form for employment
Please complete using black ink. If necessary, continue on no more than one extra sheet.

Applications will only be considered if submitted on this form. Do not send CVs.

	Post for which applying:      

	
	

	Surname:
	     
	Forename(s):
	     

	     
	     

	Address:
	     
	E-mail:
	     

	     
	Telephone: Home:
	     

	     
	Mobile:
	     

	     
	Work:
	     

	     
	May we contact you at work?
	Yes
	No


1. Education, qualifications and training

Please give details of secondary school/college/university attended, dates and qualifications gained.  Provide details of membership to any professional organisations and training courses you have attended, particularly those relevant to the skills, knowledge or experience required for this post.

School/College/University

Qualifications gained



Dates


2. Previous employment

Please provide details of your work history starting with your most recent employer.  Please account for any gaps in your work history (continue on a separate sheet if necessary)

Dates
   Employer
      Position held, main duties and reason for leaving


   (name & address)

     
3. Competencies and experience

Please describe the competencies, knowledge and experience which you will bring to this job. Please refer to the person specification in the job description.

     
4. Further Information in support of your application

Please explain why you are applying for this post and what interests you in working for the Fairtrade Foundation.
     
5. The Fairtrade Foundation welcomes applications from suitable candidates with disabilities (see the enclosed Equal Opportunities monitoring form). 


Have you had to take time off work because of ill-health in the last two years? If so, please give details below. All information disclosed will be treated as confidential.
     
6. Please give the details of two referees (one of whom must be your current or most recent employer), and the capacity in which they know you. (family and relatives cannot provide references)
Name:           1.
     
         2.
     ___________________
Address:
     

     



     

     



     

     



     

     


Telephone:
     

     

E-mail:
     

     

Capacity in

which known:
     

     


	Are you happy for us to contact these referees if you are shortlisted for interview?

     

	

	7. If offered the position, when could you take up employment?

     


8. Please provide the following information

	National Insurance Number: 
	     

	
	

	Do you require a work permit? 
	Yes
	     
	No
	     


When does your current work permit expire    _______________
For employment in the UK with the Fairtrade Foundation:

If you do not have a National Insurance number and are called for interview, you will be asked to produce evidence of your eligibility to work in the UK in order to comply with the Asylum and Immigration Act 1996.

Completed applications should be e-mailed to jobs@fairtrade.org.uk (Word or Rich Text Format) or posted to: Personnel, The Fairtrade Foundation, Ibex House, 42 – 47 Minories, London, EC3N 1DY
The Fairtrade Foundation

Equal Opportunities monitoring form 
Statement of Policy

The Fairtrade Foundation is an equal opportunities employer. We aim to ensure that no employee, job applicant, or volunteer receives less favourable treatment because of their colour, race, nationality or ethnic or national origins, class, gender, sexual orientation, age, religious beliefs, marital status, family situation, or disability. Selection criteria and procedures will be regularly reviewed to ensure that individuals are treated on the basis of their relevant merits and abilities. All employees will be given equal opportunity and access to training (within the limited funds available). The Foundation is committed to making the policy effective and will bring it to the attention of all employees, applicants, and volunteers.

Monitoring

In order to ensure the continued development of this policy, the Fairtrade Foundation asks all applicants to complete the details below. This information, which will be used solely for monitoring purposes, will be treated as strictly confidential and will be separated from your application on receipt and before any consideration of candidates takes place. It will not be available to shortlisting or selecting panels. Completion is entirely voluntary and is not required for consideration for employment. 

Applicant details

Application for the post of:      
Where did you see the post advertised? (If a website, please specify which)     
I would describe my ethnic origin as: (Please tick as appropriate)


Bangladeshi

     

Black - African

     

Black - Caribbean

     

Black - Other 
(Please specify: ...................................)
     

Chinese

     
Indian

     
Japanese

     
Latin American

     
Pakistani

     
White
(Please specify: ...................................)
     
Other 
(Please specify: ...................................)
     
My gender is:

Male             
Female
     
Do you consider yourself Disabled?
Yes           
No

     
Are you Registered Disabled?
Yes           
No

     
Age:     

Date:      
Please return this form with your application to the Fairtrade Foundation.

If offered an interview, do you have any special requirements?
Thank you for your co-operation.







