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Renewal Form
         Complete and return for renewal of your Fairtrade                         T       Town status!

In order for Fairtrade Town status to be maintained it must be renewed one year from the date of declaration. If sufficient progress is being made then further renewals will only be required at two–year intervals. To renew status a copy of this form must be completed and signed by two group members plus a local authority representative before returning to the Fairtrade Foundation. 

Please complete this form and send electronically to volunteer.towns@fairtrade.org.uk with supporting documents posted to Fairtrade Towns, the Fairtrade Foundation, 3rd Floor, Ibex House, 42 - 47 Minories, London EC3N 1DY. 
Please note that completed Renewal Forms should only be sent in as a hard copy when absolutely necessary and by prior arrangement with the Fairtrade Towns Coordinator. Please refer to any comments made by the Fairtrade Foundation on your last Feedback Form when giving details of progress. An updated Feedback Form will be sent to you when your area’s Fairtrade status has been renewed.

Contact name



Please tick if you are happy for us to pass on your contact details to Fairtrade supporters keen to join your campaign (it will not be given to any other organisations)



                            FORMCHECKBOX 

Organisation (if any


Address


Telephone
Daytime:

Evening:


E-mail address


Status to be renewed (tick one box only):  FORMCHECKBOX 
Fairtrade Town
 FORMCHECKBOX 
Fairtrade City



 FORMCHECKBOX 
Fairtrade Village
 FORMCHECKBOX 
 Fairtrade Zone
 FORMCHECKBOX 
 Fairtrade Island
 FORMCHECKBOX 
 Fairtrade County


 FORMCHECKBOX 
Fairtrade Borough

For the area of:
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Population:

Date Fairtrade status declared:


Date Fairtrade status last renewed (if different to above): 
Goal 1: Local council passes a resolution supporting Fairtrade*.The resolution should include a commitment to serve Fairtrade* tea and coffee at its meetings and in its offices and canteens whenever hot drinks are served. How has the local council executed the decisions in the resolution? How does the council intend to develop their areas of work in the coming year?
Details (Please include a copy of the original resolution, or state the exact wording):

Progress or achievements since application/last renewal (Please include a copy of any amendments, or state the exact wording):

Goal 2: A range of (at least two) Fairtrade* products are readily available in the area’s shops and served in local cafés/catering establishments – How has the number of retail and catering outlets increased, and how has the range of Fairtrade products been increased within the retail outlets?  Has a Fairtrade directory been developed?  How many of these directories have been distributed?
Number of retailers at application/last renewal


 FORMCHECKBOX 




Number of retailers at present




 FORMCHECKBOX 
 

Number of catering outlets at application/last renewal

 FORMCHECKBOX 




Number of catering outlets at present



 FORMCHECKBOX 

Details of additional outlets and those lost since application/last renewal (Please include separate lists for retail and catering outlets gained and lost with contact details, days open if less than a normal working week, and the number and type of Fairtrade* goods provided):

Any other progress or achievements: (include here places that may sell only one Fairtrade item and/or fairly traded goods or is open for less than 3 days per week as well as any details of any outlets extending their range or directories produced with copies sent in where appropriate):

Goal 3: Fairtrade* products are used by an appropriate number of local work places (offices, shops, B&Bs etc.) and community organisations (faith communities, schools, universities etc).  For larger populations (over 100,000) a flagship employer is expected as well as the local authority listed under Goal 1. How have the number work places and community organisations using Fairtrade products increased? Is there an additional flagship employer? Have any additional faith groups, schools or universities gained Fairtrade status?
Details of additional places since application/last renewal (Please include separate lists for work places, faith communities, educational establishments and other community organisations that are using Fairtrade products on their premises, specifying whether they have Fairtrade status and if not, how they are supporting Fairtrade. Estimated staff numbers should be given for any additional flagship employer):

Any other progress or achievements:


Goal 4: Attract media coverage and popular support for the campaign. How has your relationship with the press developed? How effective has your work with the media been in ensuring that the meaning behind the FAIRTRADE Mark is communicated accurately? Is there on-going support for the campaign and are promotional events continuing to be organised and featured in the local media?

Details since application/last renewal: (Please include separate lists for events organised and media coverage attracted with dates and copies of any relevant articles or promotional materials produced):

Any other progress or achievements:

Goal 5: A local Steering Group is convened to ensure progress and continued commitment to the campaign. How has the membership of the steering group changed to reflect the wider community’s support for Fairtrade?  Does the steering group still continue to meet regularly and what recent decisions have been made to ensure continued commitment to its Fairtrade Town status? 

How often is the Group presently meeting?

Details of Steering Group (Please include a full list of present members with contact details, roles and any organisations they may represent):

Future plans (Please identify any future plans and areas that you would like to focus on for the next year):

*When referring to Fairtrade Towns, Fairtrade products (i.e. products which carry the FAIRTRADE Mark) and Fairtrade in any context relating to the Fairtrade Foundation, Fairtrade should always be written as one word with a capital ‘F’. 

This form should be signed by: two members of the Fairtrade steering group, and one representative of the relevant local authority (who may also be a member of the steering group).


1. Group member
2. Group member
3. Local authority
Signed







Name







Position/organisation







Phone number







Date







If this document is submitted in electronic format it can be deemed to be signed by the names given above.







Fairtrade Foundation, 3rd Floor, Ibex House, 42-47 Minories, London EC3N 1DY   T: +44 (0)20 7405 5942   F: +44 (0)20 7977 0101   E: mail@fairtrade.org.uk
Registered charity number 1043886.


