Fairtrade Foundation Volunteer Application Form 


[image: image1.png]\

FAIRTRADE



  
(This information will not be made available to organisations other than The Fairtrade Foundation)

To enable us to process your application as efficiently as possible, please complete the form below and attach it to an email along with a copy of your current CV.  Please send the email to volunteering@fairtrade.org.uk.
PERSONAL DETAILS

	Surname
	
	First Name
	

	Address
	
	Home phone 
	

	
	
	Daytime tel./mobile
	

	
	
	
	

	Postcode
	
	E-mail
	


Please list the currently advertised role(s) that you are applying for. (If no roles are advertised, please list areas that you would like to volunteer in. See below for description of teams *)
Availability
Approximate date you would like to start voluntary work:   

Days you are available for voluntary work:

For how long do you expect to be available for?

GENERAL SKILLS

Please indicate below giving a brief explanation

	· Computer literacy: 



	· Office administration (drafting correspondence, answering the phone, filing, faxing etc): 



	· Level of English: writing, reading and speaking: 



	· Other Languages: 


	· Experience of working in a team:



SPECIFIC SKILLS
Please refer to the Skills and experience section of the Role Profile (if applicable)
REFERENCES  
	Please give the names and addresses of two people who can supply references on your ability to volunteer 
May we approach them now?  YES/NO



	1. Name
	
	2. Name
	

	Address
	
	Address
	

	
	
	
	

	
	
	
	

	Position
	
	Position
	

	Telephone
	
	Telephone
	

	E-mail
	
	E-mail
	


EMERGENCY CONTACT  

	Name:  ________________________  Phone:  ____________________

Relationship (e.g father, mother, partner etc)_______________________________________


*TEAMS AT THE FAIRTRADE FOUNDATION:

· Communications team: raises awareness of the Fairtrade Mark through campaigns such as Fairtrade Towns, Churches and Schools; and via the media.
· Marketing team: promotes the work of the Fairtrade Foundation by increasing recognition of the FAIRTRADE Mark, communicating the need for Fairtrade, generating broader awareness and support for Fairtrade, stimulating Fairtrade sales in the UK, and seeking to mainstream Fairtrade in a way that puts the wider case for trade justice. Includes the Supporter Services team and Mark Management team
· Certification team: certifies products which meet internationally recognised Fairtrade standards, and administers quarterly reports from companies that sell or distribute Fairtrade products in the UK.
· Finance and Resources team:  manages the Foundation’s budget, fundraising, IT and personnel needs. 
· Commercial Relations team: the main aim of this team is to encourage sales of more FAIRTRADE Mark products, in more places, more visibly, more of the time. In order to do so this, the team develops relationships with commercial partners to expand product range and extend distribution.  
· Producer Partnerships: liaise with producer groups and with FLO. Provide information on producer groups and commodity markets to the rest of the organisation. 
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