
The Fairtrade Foundation                            


Application Form for employment
	Post for applying: 

	Where did you find out about this vacancy? 
	

	Surname:
	
	Forename(s):
	

	Address:
	
	E-mail:
	

	
	Telephone: Home:
	

	
	Mobile:
	



	Have you ever worked or volunteered for Fairtrade Foundation? 
Yes  |_|	No  |_|                 

	If ‘Yes’, please provide details for which post and when?





Education, qualifications and training
Please give details of secondary school/college/university attended, dates and qualifications gained.  Provide details of training courses you have attended that are relevant to the skills, knowledge or experience required for this post (most recent first).

	Educational establishment / Training provider
	Qualifications gained / Training attended
	Dates

	




















	
	



Professional Memberships 

	Are you a member of a professional body or other organisation(s) relevant to the post / job?  
Yes  |_|        No  |_|                 

	If ‘Yes’, please provide details here (including level of membership):





















































Previous employment (most recent first)

	Employer’s name

	Position held, main duties and reason for leaving
	Dates
From                        To

	
	
	
	











Competencies and experience
Please describe the competencies, knowledge and experience which you will bring to this job. Please refer to the person specification.

	























































Further Information in support of your application
Please explain why you are applying for this post and what interests you in working for the Fairtrade Foundation.

	















































Disability
Do you consider yourself to have a disability    Yes  |_|        No  |_|                                  

If yes, please state if any assistance is required during the recruitment process. 

	





 
Disclosure of Conviction(s)
Do you have any unspent criminal convictions?		Yes  |_|	No  |_|                 
If yes please give details: (declaration subject to the Rehabilitation of Offenders Act 1974)
	 






References
Please give the details of two referees (one of whom must be your current or most recent employer), and the capacity in which they know you. (family and relatives cannot provide references)

	Reference 1

	Reference 2

	Name:

	Name:

	Address:
	Address:




	Telephone No:

	Telephone No:

	E-mail:

	E-Mail:

	Capacity in which known:
	Capacity in which known:





		
	Note: Referees will not be contacted until an offer of employment is made

	What is your current notice period?







Completed applications should be e-mailed to jobs@fairtrade.org.uk (Word or Rich Text Format) or posted to: Human Resources, The Fairtrade Foundation, Ibex House, 42 – 47 Minories, London, EC3N 1DY
The Fairtrade Foundation
						
Equal Opportunities monitoring form

Statement of Policy
The Fairtrade Foundation is an equal opportunities employer. We aim to ensure that no employee, job applicant, or volunteer receives less favourable treatment because of their colour, race, nationality or ethnic or national origins, class, gender, sexual orientation, age, religious beliefs, marital status, family situation, or disability. Selection criteria and procedures will be regularly reviewed to ensure that individuals are treated on the basis of their relevant merits and abilities. All employees will be given equal opportunity and access to training (within the limited funds available). The Foundation is committed to making the policy effective and will bring it to the attention of all employees, applicants, and volunteers.

Monitoring
In order to ensure the continued development of this policy, the Fairtrade Foundation asks all applicants to complete the details below. This information, which will be used solely for monitoring purposes, will be treated as strictly confidential and will be separated from your application on receipt and before any consideration of candidates takes place. It will not be available to short-listing or selecting panels. Completion is entirely voluntary; however the information provided allows us to monitor the effectiveness of our recruitment policy and equal opportunities. 

Applicant details 
Application for the post of: 
I would describe my ethnic origin as: (as defined in 2011 census)
White
[bookmark: Check6]|_|  English / Welsh / Scottish / Northern Irish / British    |_| Irish        |_| Gypsy or Irish Traveller |_| Any other White background (please specify)

Mixed / Multiple ethnic groups

|_| White and Black Caribbean        |_| White and Black African        |_| White and Asian       
|_| Any other Mixed / multiple ethnic background (please specify)

Asian / Asian British

|_| Indian        |_| Pakistani        |_| Bangladeshi        |_| Any other Asian background (please specify)

Black / African / Caribbean / Black British

|_| African        |_| Caribbean      |_| Any other Black / African / Caribbean background (please specify)

Other ethnic group

|_| Arab        |_| Any other ethnic group (please specify)        		

	

My gender is:		|_| Male        	|_| Female	
Do you consider yourself Disabled?         Yes |_|       	      No   |_|		
	
Age

	Under 24 yrs
25 – 34
35 – 44
45 – 54
55 – 64
Over 65
	|_|
|_|
|_|
|_|
|_|
|_|



Declaration 

By submitting this application form you are giving permission for your personal information to be stored and processed for the purpose of arriving at selection decisions, for it to be used as a basis for a personal record and sensitive data to be used for the purpose of equal opportunities monitoring. If you are appointed to this post, based on any false information you have knowingly supplied, your employment may be terminated.

The information I have given in this application is, to the best of my belief, accurate.


Signed  		                       	Date
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