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A copy of this form should be completed and signed by two group members plus a local authority representative. Please return the form electronically to towns.volunteer@fairtrade.org.uk. Supporting evidence that can’t be submitted electronically can be posted to: Fairtrade Towns, Fairtrade Foundation, 5.7 The Loom, 14 Gower's Walk, London, E1 8PY.
Key contact and group information

Please nominate two key contacts to act as the primary and secondary points of contact between your steering group and the Fairtrade Foundation. We will contact you with news and information relevant to maintaining your Fairtrade status and the Fairtrade Foundation’s national campaign initiatives until you inform us you are no longer a key contact. To find out more about how we use personal information and how we keep it safe and secure please read our privacy notice.
Key contact name



Organisation (if any)


Address

 
Telephone
Daytime:

Evening:


E-mail address



If you wish to sign up to our newsletters you can do so here.

Second key contact name


Address


Telephone
Daytime:

Evening:


E-mail address



If you wish to sign up to our newsletters you can do so here.

Status applied for (tick one box only): 
 FORMCHECKBOX 
Fairtrade Town
 FORMCHECKBOX 
Fairtrade City



 FORMCHECKBOX 
Fairtrade Village
 FORMCHECKBOX 
 Fairtrade Zone
 FORMCHECKBOX 
 Fairtrade Island
 FORMCHECKBOX 
 Fairtrade County


 FORMCHECKBOX 
Fairtrade Borough

For the area of: 
  Population: 
Do you have a preferred date on which to declare? ** 
 FORMCHECKBOX 
Yes
(_Date_)
 FORMCHECKBOX 
No

Goal 1: Local council passes a resolution supporting Fairtrade*.The resolution should include a commitment to serve Fairtrade* tea and coffee at its meetings and in its offices and canteens whenever hot drinks are served.

Date achieved:

Details (Please include a copy of the resolution, or state the exact wording):

Any other progress or achievements:

Goal 2: At least four Fairtrade* product ranges are readily available in the area’s shops and retail outlets, and two Fairtrade* products served in local cafés/catering establishments – suggested targets are given in the Action Guide.

Date target reached:

Suggested retail target required 

 FORMCHECKBOX 




Number of retailers achieved

 FORMCHECKBOX 
 

Suggested catering target required 
 FORMCHECKBOX 




Number of catering outlets achieved
 FORMCHECKBOX 

Details of Outlets (Please include separate lists for retail and catering outlets with contact details, days open if less than a normal working week, and the number and type of Fairtrade* goods provided):

Any other progress or achievements: (include here places that may sell only one Fairtrade item and/or fairly traded goods or is open for less than 3 days per week and news of any directories produced with copies sent in where appropriate):

Goal 3: Fairtrade* products are used by an appropriate number of local work places (offices, shops, B&Bs etc.) and community organisations (faith communities, schools, universities etc).  For larger populations (over 100,000) a flagship employer is expected as well as the local authority listed under Goal 1.
Details (Please include separate lists for work places, faith communities, educational establishments and other community organisations that are using Fairtrade products on their premises, specifying whether they have Fairtrade status and if not, how they are supporting Fairtrade. Give an estimation of the total number of schools and faith groups they are in your area so that we can calculate the proportion of which are supporting Fairtrade. Estimated staff numbers should be given for any flagship employer.):

Any other progress or achievements (Include here places that support Fairtrade in other ways than using Fairtrade products and any ongoing or planned campaigns):

Goal 4: Attract media coverage and popular support for the campaign. For the press, the story can be revived as each goal is achieved, organising a big splash for the Fairtrade declaration ceremony, and developing a strategy to keep it in the news long after. This will also enable local businesses and organisations to benefit from their involvement. 

Details (Please include separate lists for events organised and media coverage attracted with dates and copies of any press articles or promotional materials produced):

Any other progress or achievements:

Goal 5: A local Steering Group is convened to ensure progress and continued commitment to the campaign. This should ideally include a council representative, campaigners, and people representing the area’s schools, churches and businesses. The group is responsible for an annual assessment to monitor whether the area is continuing to meet the five goals. The group organises special events for Fairtrade Fortnight in March each year.
Name of Steering Group:

Date of first meeting:

How often is the Group presently meeting?

Details of Steering Group: please include a list of members with contact details, roles and any organisations they may represent. The personal information of steering group members shared here will only be used for the purposes of assessing the achievements of the group against Goal 5.

Future plans: please identify any future plans and areas that you would like to focus on for the next year.
Submitting your application

This form should be signed by: two members of the Fairtrade steering group, and one representative of the relevant local authority (who may also be a member of the steering group). The information shared here will only be used for the purposes of assessing and verifying your application and will not be shared with any external parties or used for any other purpose. 

1. Group member
2. Group member
3. Local authority
Signed







Name







Position/organisation







Phone number







Date







To find out more about how we use personal information and how we keep it safe and secure please read our privacy notice.
If this document is submitted in electronic format it can be deemed to be signed by the names given above. 
*When referring to Fairtrade Towns, Fairtrade products (i.e. products which carry the FAIRTRADE Mark) and Fairtrade in any context relating to the Fairtrade Foundation, Fairtrade should always be written as one word with a capital ‘F’. 

**Please note it may take up to 8 weeks for your application to be assessed. A signed and dated certificate will be awarded when the area’s Fairtrade status has been granted. 
Complete and return when you have succeeded!





Application Form








Fairtrade Foundation, 5.7 The Loom, 14 Gower's Walk, London, E1 8PY. T: +44 (0)20 7405 5942 
E: volunteer.towns@fairtrade.org.uk Registered charity number 1043886.


